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Here’s a comprehensive checklist for individuals to prepare and leave for their children and 
beneficiaries, ensuring they are well-equipped to manage your affairs after your passing: 

Financial and Legal Preparations 

1. Create or Update Your Will: 

   - Ensure your will is current and clearly outlines the distribution of your assets. 

   - Appoint an executor who is trustworthy and capable of managing your estate. 

 

2. Establish a Trust: 

   - Consider setting up a living trust to avoid probate and manage your assets more smoothly. 

   - Clearly define the terms and conditions for disbursing assets to beneficiaries. 

 

3. Designate Beneficiaries: 

   - Confirm that all your financial accounts, retirement plans, and life insurance policies have 
designated beneficiaries. 

   - Regularly review and update these designations, especially after major life events (marriage, 
divorce, etc.). 

 

4. Prepare a Durable Power of Attorney: 

   - Assign someone to manage your financial affairs if you become incapacitated. 

 

5. Health Care Directives: 

   - Complete advance directives, including a living will and a durable power of attorney for 
healthcare. 

   - Specify your wishes regarding medical treatment and appoint a healthcare proxy. 

 

6. Inventory of Assets and Debts: 

   - Create a detailed list of all assets (bank accounts, real estate, investments, personal property) ©   
- Include account numbers, contact information, and instructions on how to access these assets. 



 

Copywrite© 2024                                              Dr. Lynn Banis                                                       All Rights Reserved 

 

7. Funeral and Burial Instructions: 

   - Document your preferences for funeral or memorial services, burial or cremation, and any other 
final wishes. 

   - Consider pre-paying for funeral expenses to ease the financial burden on your beneficiaries. 

 

Practical and Day-to-Day Matters 

1. Organize Important Documents: 

   - Store all essential documents, such as the will, trust documents, deeds, titles, insurance 
policies, and tax returns, in a secure location. 

   - Consider using a fireproof and waterproof safe and keep copies with a trusted individual. 

 

2. Digital Legacy Planning: 

   - Provide access to your digital assets, including passwords for online accounts, social media, and 
email. 

   - Consider using a password manager and ensure your executor or a trusted person has access. 

 

3. Household Information: 

   - Leave instructions for managing household utilities, maintenance schedules, and service 
provider contacts. 

   - Document the location of important household items, such as the safe deposit box key, property 
deeds, and vehicle titles. 

 

4. List of Contacts: 

   - Prepare a list of individuals and organizations that need to be notified in case of your death, 
including family members, employers, and financial advisors. 

   - Include contact information for your attorney, accountant, and financial planner. 

 

5. Letters of Instruction: 
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   - Write personal letters to your children and beneficiaries explaining your decisions, providing 
guidance, and sharing your wishes for them. 

   - Include any specific instructions not covered in your will or trust, such as care for pets or 
distribution of sentimental items. 

 

6. Review and Update Regularly: 

   - Revisit and update your plans, documents, and designations regularly, especially after major life 
changes. 

   - Schedule an annual review with your attorney or financial planner to ensure everything is 
current. 

 

7. Communicate Your Plans: 

   - Discuss your plans with your children and beneficiaries, ensuring they understand your wishes 
and know where to find essential documents. 

   - Consider holding a family meeting with your attorney present to answer any questions. 

 

Emotional and Personal Legacy 

1. Record Your Personal History: 

   - Consider creating a written or video record of your life story, values, and personal messages for 
your children and future generations. 

   - Share family traditions, recipes, or other cultural elements that you wish to pass down. 

 

2. Set Up Charitable Donations: 

   - If you wish to leave a legacy through philanthropy, establish charitable donations or endowments 
in your name. 

   - Specify the charities and amounts in your will or trust. 

 

3. Create a Legacy Letter: 
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   - Write a "legacy letter" or "ethical will" that reflects your values, beliefs, and hopes for your 
family’s future. This is a non-legal document but can be deeply meaningful. 

 

By preparing these elements, you can provide your children and beneficiaries with clarity, reduce 
their stress during a difficult time, and ensure that your wishes are honored. 


